Small Grants Application form

Pacific DPO Fund

Small Grants Application Form

	Part 1:  Information about Your Organization

	Name of Your Organization  



	Postal Address

 

	Street Address

(If different from postal address)



	Fax:



	Telephone:



	Email Address  



	Name and position of main contact person for this application:

(The person who can answer questions about this application)   


	Contact Person’s Telephone:



	Contact Person’s Email Address: 




	Part 2: Information about Your Application

	1. Title (The name to appear on any correspondence, application and reporting forms) 



	2. How much money are you requesting from the Small Grants Fund (Fiji Dollars)
  

	3. Activity or objective for this fund:  



	4. Start and finish dates:  




	5. Implementation – Who will be responsible for implementing activities? 

   

	6. Financial Information about your application

a. Counterpart Funding(Identify the amounts and sources of any other funding already secured for the project)
b. In-Kind Contributions (Identify the value of any in-kind contributions from your organisations or elsewhere and indicate how the value was calculated)


	7. Project Budget

(Provide a detailed breakdown of funding sought from the Pacific DPO Fund) 

	Item Description
	Unit Cost (currency)
	Quantity
	Total Cost (currency)
	Comments

	Printing costs 


	 
	
	 
	

	Communication {Phone/ Fax/ Email}
	 
	
	 
	

	Hire


	 
	
	 
	

	Equipment
	 
	
	 
	

	Travel 
	
	
	
	

	Food
	 
	
	 
	

	Trainer fees
	 
	
	 
	

	Other costs or fees
	
	
	
	

	Subtotal
	 
	
	
	

	TOTAL
	 
	
	 
	


	8. Authorisation



	All applications must be signed and dated by two individuals who are authorised by the organisations to apply for funding (one of whom must be the President or Chairperson). 



	Signature of Chairperson or President: ………………………….





date:                



	Signature of Another Authorised Person: ………………………..   




date: 




GENERAL REQUIREMENTS

· Funds must be spent in the financial year(s) they are allocated.

· Funds must be used for the purpose given and you must meet any conditions the Committee requires.

· If you wish to use the funding for a purpose different to that specified in your proposal you must seek approval in writing from the committee for a change in purpose before using the funds.

· If you have funds left over from the grant you must return them to the DPO Fund.

· If you spend your funding in whole or part on anything other than the purposes stated in your application as approved by the committee, you will be required to repay the funds.


Checklist

· Has the application been signed and dated by two authorised persons?

PLEASE FORWARD YOUR COMPLETED APPLICATION FORMS TO:

Pacific DPO Fund

Pacific Disability Forum

P O Box 18458

Suva, Fiji

Fax [+679 33310469, email to: mfc@pacificdisability.org
